WIDE is recruiting a Coordinator
WIDE is a European network of development NGOs, gender specialists and human rights activists. WIDE monitors and influences international economic and development policy and practice from a feminist perspective. WIDE’s work is grounded on women’s rights as the basis for the development of a more just and democratic world order. 

Coordinator

The Coordinator is responsible for coordinating and supervising the implementation of the WIDE program, which includes a smooth running of the network as well as sound financial management of the organisation. This position implies a great ability to ensure coherence between WIDE’s vision and mission, its strategic objectives and planned activities. 

As a feminist organisation using consensus building processes, the Coordinator will work closely with the various entities of the network including the WIDE Secretariat, the Board and the Steering Group and be supported in this task by the Network Officer.

Profile

The candidate should be English mother tongue or equivalent with a knowledge of at least one other European language, legally able to live and work in Brussels and willing and able to travel internationally and regionally. S/he should have at least 10 years of professional experience specifically in the area of gender and development, women’s rights and EU policy and a proven record in fund raising, NGO management/administration and a relevant academic background. S/he should illustrate a sound ability to work as a democratic leader and team player and be a good communicator with proven political astuteness.

The WIDE Secretariat is a small team of feminist professionals working to implement the aims and objectives of the WIDE program. The Coordinator is responsible for coordinating and supervising the Secretariat and will work closely with the Resource Manager to ensure appropriate financial/administrative management of the Secretariat. S/he, in consultation/discussion with the different WIDE bodies to the Strategic direction of the WIDE Network and Program, and will work as a key member of the WIDE Secretariat to implement the aims and objectives of the WIDE Program.

The overall responsibilities of the Coordinator are:

1.
Fundraising / Donor management (including reporting);

2.
Financial supervision;  

3.
Program coordination;

4.
Network and Staff coordination; 

5.
Coordination of WIDE meetings and procedures;

6.
Political Representation of the network and public relations 

7.
Any other important matters, as delegated by the Board/SG.

Specifically, the Coordinator is responsible for:

1. Fundraising

· Responsible for designing a fundraising strategy and supervising its implementation;

· Reporting to donors (narrative and financial), with the support of the resource manager;

· Coordination of WIDE’s relationship with donors;

· Identify new donors and coordinate the preparation of new applications, with the support of the staff and Board;

(time allocation 50%)

2. Financial supervision 

· Responsible for the sound financial management of the organisation (including supervision of audit exercise); 

· Liaison with WIDE Treasurer and administrative staff;
· Reporting on financial matters to SG meetings/Board;

3. Programme coordination 

· Responsible for the coordination of the design, planning, implementation, monitoring and evaluation of the WIDE programme;

· Ensure coherence and good coordination of WIDE’s programs ands activities; 

· Supervise implementation of WIDE’s plan of activities;

4. Network and Staff coordination

· Coordination of the WIDE Secretariat staff (including staff contracts);
5. Coordination of WIDE meetings and procedures: 

· Ensure good coordination between WIDE’s units working: liaison between the different WIDE entities and within the network, particularly between the Secretariat and the Board and the Steering Group

· Working with the Board to prepare and coordinate SG and Staff/Board meetings, planning meetings, GA; 

· Coordinate with appropriate WIDE units and the staff the work of the Annual conference programme and other WIDE conferences/consultations;
6. Political Representation of the network and public relations

· Although this task is shared among the Secretariat and other entities of WIDE, it is expected that the coordinator also plays a role in political representation.

Terms and conditions:

· Approximately 2886 - 3062 Euro per month gross (based on 100%), depending on experience.

· The position is 80 % (30 hours per week), like all positions within the WIDE Secretariat.

· Applicants must be able to legally live and work in Brussels. The contract will be subject to Belgian social security and taxes.

· Please note, WIDE is NOT in a position to financially support re-location costs or to facilitate a working visa for Belgium.

Applications

Please send your application (covering letter plus curriculum vitae) in English by Thursday 26th October, 

10 a.m., to:

The Recruitment Committee – Coordinator

WIDE

Rue de la Science 10

1000 Brussels, Belgium

Email: jaana@wide-network.org
Applications via email are preferred. Only short-listed candidates will be contacted. Interviews are planned for the week of 27 November – 1 December, for a start in January 2007.
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